DRAFT


PERSON SPECIFICATION FOR THE CLERK AND RESPONSIBLE FINANCIAL OFFICER TO BERE REGIS PARISH COUNCIL
	Qualification
	Essential
	Desirable 
	Comments

	Qualified Clerk
	
	x
	

	Degree level qualification or equivalent
	
	x
	

	A level qualification or equivalent
	x
	
	

	Village/parish resident
	x
	
	

	Able to give 35/45 hours pm
	x
	
	

	
	
	
	

	
	
	
	

	Experience
	
	
	

	Previous experience as a Parish Clerk
	
	x
	

	Previous experience as  an employee in Local Government
	
	x
	

	Local Knowledge of Parish/Purbeck/Dorset
	
	x
	

	Competent in word processing/spreadsheets/accountancy package
	x
	
	

	Experience of managing an account.
	x
	
	

	Budgetting/financial monitoring
	x
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Skills
	
	
	

	Good verbal communication skills
	
	x
	

	Good written communication skills
	x
	
	

	Presentability
	
	x
	

	Self-motivated, well organised
	x
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